
Instructions for completing the Istrastat form in Excel 
1. Save ZIP file downloaded from the web site in a map on your hard disc, e.g. 

C:\Intrastat. 

2. Open the ZIP file. It contains four files that must remain in the joint map. 

3. Enable macro settings on your computer. 

(File-Options-Trust Center-Trust Center Settings-Macro Settings-Enable 

all macros) 

4. Click on the file Intrastat_Obrazac_(current version). 
5. The Excel document for creating the Intrastat form opens. 

- A new tab in the Security warning menu may appear on your screen, on which you 

must click on the <Options> button, after which a new window opens where you 

then select the option Enable Content and confirm it by clicking on the <OK> button 

(as shown in the picture). 

 

 

 

 

 

 
6. The Excel document consists of the following two tabs: 

• Basic information – for entering data from the header of the Intrastat form 

• Items tab – for entering items (limited to 100 items). 

 Basic information 

 
  



Items 

 
 

7. Some information can be selected from the drop-down list, while others have 

to be entered on your own. 
8. Information in the Intrastat form in Excel is entered according to the instructions for 

entering the Intrastat form. 
9. After entering all information, click on the <Spremi XML> button and entered data 

will be saved in XML format on your hard disc. The programme will automatically name 

your new XML file. If you want to rename your file, do not use special characters (/ , . - 

_ ! “) (see picture). 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



10. After saving, a message that the XML file is validated and saved (see a message 

example in the following picture). 
 

 

 

 

 
11. The XML format of the Intrastat form is submitted to the Intrastat system, while its Excel 

version is used for possible later corrections in the form. For that reason, DO NOT FORGET 
to save a document version in Excel as well! 
 
 

 

 
 


